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What resource should we use to conduct the vote?

Google Docs/Forms is a suggested tool to use to create your survey. All you’ll need is to establish a Google
account (if you don’t have one already) to create the survey. [http://docs.google.com]

e unlimited number of surveys and space for well over 1,000 responses

e easytouse

e several themes to pick from

e simple email or web embedding

e numerous ways to visualize and export your data

How soon should we send out the survey to our members?
About a month prior to the conference, or if you have a timeframe noted in your bylaws use that date.

How long should we give the members to vote?
Two weeks should be sufficient; you don’t want to drag out the voting process.

Who should verify the votes and those who voted?
Your tellers committee should verify every vote to make sure they are still a member in good standing.

What percentage is needed to win the vote?
Check your bylaws to see what has been approved; usually two-thirds vote of the voting body. Also, verify
that you have a quorum, which should be 10% of the total regional or council membership.

How should we send this out to our membership?
Send an email blast from the IAIP database with the link to the survey.

What should be included in your email blast?

In the email blast, provide directions on how to vote using the link to the survey. Include the name(s) of the
candidate(s) and what is being voted on. If voting for a candidate, you should provide a line in the survey to
write in a name if they choose. Make sure to allow all users to participate when setting it up.
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